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President’s Message

We recognize that adult education is a renewed dedication and commitment to personal growth and achievement.
It is our purpose to meet the objective of each student participant who has a desire to acquire knowledge and skills to improve their lives and their contribution to the society in which they live.
The combined effort of the faculty and administration is focused on fulfilling that purpose by establishing an atmosphere of encouragement, support and meaningful direction; an atmosphere that rewards achievement, strives for excellence and celebrates success.
The student considering a career in the medical services will be pursuing learning that provides for responsible involvement through contribution and respect for others. Few professions offer the challenge and opportunity to enhance and improve the lives of others.

Berko A. Owusu


Mission
The mission of the school has been to prepare individuals for lasting and rewarding employment by providing academic programs based on work related education and industry-based skills.
The primary educational objectives are to impart knowledge resulting in measurable and demonstrable skill performance by the student and to achieve this by presenting programs as effectively and efficiently as possible within a logically designated period.
Individual program objectives are designed to provide proficiency levels in theory and performance that meet the standards for employment as described in the job description of each specialization.
Overall, objectives are designed to meet the level of comprehension that will allow the student to achieve certification status in their chosen field.
Each program is meant to provide a solid foundation and preparation for continued academic pursuit and attainment.
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Faculty
Each member of the faculty has met the instructor qualification standards by the school.
Instruction is pursuant to the school’s basic teaching premise that each student is an individual. They must apply their knowledge to guide each student through specific procedures and assure that the instruction bears a definite relationship to the working world.
The faculty will utilize principles of adult education and establish a variety of criteria and evaluation to promote the on-going success of achievement.

Admission Procedures and Requirements
Enrollment is in proportion to class size. Although the school operates on a no-deadline rolling enrollment basis, applicants are urged to apply early to obtain the most desired class schedule. An applicant may write, phone or appear in person to request information about the school.
· The admissions representative will clearly outline all the programs, benefits, and schedules. The applicant is encouraged to feel free to express his or her goals and to ask any questions to be assured of having made the right choice.
· An application for enrollment form is completed.
· No Pre-requisites is required
The effective date of acceptance is based on the signature of the school director or assignee on the Student Enrollment Agreement.

The school complies with the provision of Title VI of the Civil Rights Act of 1964.

Attendance Policy
Students must attend at least 120 hrs. of classes. If a student misses at least one class, it’s up to the student to make it up with the instructor. Those students not attending scheduled classes will receive verbal and written notice from the instructor, before a student is dropped from class.

Students are expected to call the school in case of absences and are responsible for material presented during their absences.

Students entering class ten minutes after the scheduled starting time will be marked tardy. Three tardy will constitute an absence.

Healthcare Worker Background Check/Fingerprinting
All applicants must submit to a Criminal Background Check initiated by the school prior to beginning of the program, in compliance with the Health Care Workers Background Check Act in order to be accepted into the program. It is required to obtain employment as a CNA. Applicants must attend orientation day if fingerprinting has not been done. If fingerprinting has already been done, the fee is waived. In the event when a conviction** is found prior or during the program, applicant must be withdrawn and will not be able to attend until waiver is granted.

**disqualifying convictions are listed at this website: http://www.idph.state.il.us/nar/disconvictions.htm.

Leave of Absence
In cases of emergency, medical disability or personal hardship, the student may request a leave of absence of up to sixty (60) days.
Medical hardship may make the student eligible for an extension of their leave if a doctor’s statement is provided.
Upon returning to the school, the student will be rescheduled into a new class. In some cases, a student may be required to repeat class units to assure academic progress. There is no additional tuition charge for repeat classes.

Satisfactory Academic Progress: Grading and Certificate
Lecture exams and/or quizzes, practical’s and procedural skills evaluation, written assignments, homework, class attendance, participation and a final exam will be used to determine the student’s level of achievement. Each student is formally evaluated at 50% completion of the individual
program. Within a program, advancement is based on the student’s satisfactory academic progress in quizzes, practical’s, procedural skill evaluation, written assignments, homework, class attendance, participation and a final exam. A student who scores below 80 on an exam or practical will be retested to correct weaknesses and achieve a passing grade. The original score and the retest score are combined to arrive at the recorded test score. Students must achieve a “C” grade or better (80%) in the course to be eligible to obtain a Certificate of Completion.

If at any time a student feels that he or she is not progressing at an acceptable rate, the student may arrange to meet with the instructor or Program Director to discuss any concerns and develop a plan for addressing them.
Grading Scale

Grade	Score	Explanation

	A
	90 to 100
	Excellent

	B
	80 to 89
	Good

	C
	70 to 79
	Average

	D
	60 to 69
	Below Average

	E
	59 or less
	Failure



A student must achieve a “C” grade or better (80%) in the course to be eligible to obtain a certificate.

Academic Calendar
Classes meet continuously throughout the year except for the following holidays: New Year’s Day	Independence Day	Thanksgiving Day
Labor Day	Christmas Day

Class Schedule
8 Week Course Classroom Lectures Saturdays and Sundays 8:00 am – 4:45 pm
80 hours


Clinical Schedule
Saturdays and Sundays 8:00 am - 4:45 pm
40 hours

· Classes may sometimes last longer than allotted time due to unforeseen circumstances. In cases like these, the teacher will notify students of any changes.

Conduct
Students must adhere to generally accepted social standards forbidding the use of drugs, alcohol, dishonesty, theft, use of foul language and physical and mental abuse of other students and staff. Violators are subject to dismissal from the school. A student may be dismissed for:

· Entering the school or clinical site while under the influence or effect of alcohol or drugs.
· Cheating on quizzes or examinations.
· Stealing school property or the personal property of anyone on the school premises.
· Vandalizing school property of the building.
· Violating the building smoke free regulation.

· Bringing food or drink into the school.
· Using abusive language to any personnel affiliated with the school, instructor, staff or student.
· Displaying behavior that interrupts the classroom procedures.
Students terminated by the school for misconduct will not be refunded. A student may appeal a notice of dismissal at which time mitigating circumstances will be considered.

Registration Instructions

Registration begins 20 days prior to the start of class. If seats remain available students may register on the first day of class.
Students must visit the office to register and fill out an enrollment application. At that time, they can schedule or meet with an admissions representative. Office hours are Monday-Friday from 8 am to 4:00 pm

Method of Payment 

Students assume the responsibility for payment of tuition costs in full due at time of registration. All financial arrangements must be made before the beginning of classes. Failure to meet the financial commitment will result in postponing admission until the next scheduled class.
The following is advocated by the school: 
Payment in Full: Registration, tuition and fees on or prior to enrollment day.

We accept the following forms of payment: Checks, Money Order, Credit/Debit, Zelle, and Tap to Pay. 

Registration / Tuition Fees
Course of Instruction		Reg. Fee  Book Lab  Tuition Basic Nursing Assistant	$100 (incl’d)	$1000

Equipment
Spectrum Nurses Training students train on the appropriate equipment, including electric beds, mannequins, stethoscopes, phonometers, etc., depending on the Course of Instruction that they choose and consistent with the job market.


Withdrawals
Students who choose to withdraw from school must do so by stopping by during office hours. If a refund to the student is applicable, the school has up to 30 calendar days from the date of the notification to provide the student with their refund.








Refund Policy
Spectrum Nurses Training School has adopted the following refund policy. Spectrum Nurses Training School will comply with the policy that applies at the time of the student’s enrollment. A copy of the specific applicable refund policy will be provided to the student upon enrollment and is an integral part of the enrollment agreement. Refunds are done ONLY on weekdays/Office hours; Registration fee is NON-REFUNDABLE. Also, refunds do not apply to students who take the course the 2nd time around.

Definition of a week: A week begins at 12:00 am, Monday, Central Time; Ends 11:59 pm, Sunday, Central Time.

When a student gives notice of cancellation, then the school will provide a refund in the amount of at least the following:

1. a. Drop before the first week of class, all tuition except the registration fee shall be refunded to the student.
b. Drop within 1st week, the student will receive only 75% of your money back.
c. Drop within 2nd weekends, the student will receive only 50% of your money back.

d. After the 2nd weekend the student will not receive anything.

2. A student, who on personal initiative and without solicitation enrolls, starts, and completes a day of class after the enrollment agreement is signed, is subject to the cancellation provisions.
3. Deposits or down payments shall become part of the balance.
4. 	All student refunds shall be made by the school within 30 calendars days from the date of receipt of the student’s cancellation.
5. 	The unexplained absence of a student from a school for more than 2 school days shall constitute constructive notice of cancellation to the school. An unexplained absence will forfeit any refund. If the student wants to re-enroll, they will have to repay all fees. For purposes of cancellation the date shall be the last day of attendance.


CONSUMER INFORMATION
All schools are required to make available, at a minimum, the following disclosure information clearly and conspicuously on their 1) internet website, 2) school catalog, and 3) as an addendum to their Enrollment Agreement:


Student Complaint or Grievance Procedure

“Spectrum Nurses Training is approved by the Division of Personal Business and Vocational Schools of the Illinois Department of Public Health.”
“Spectrum Nurses Training is not accredited by an accrediting body recognized by the U.S. Department of Education.”
The school does not guarantee the transferability of credits to another school, college, or university. Credits or coursework are not likely to transfer; any decision on the comparability, appropriateness and applicability of credit and whether credit should be accepted is the decision of the receiving institution.

All promotional materials are approved by “Division of Personal Business and Vocational Schools of the Illinois Board of Higher Education.” (8.a.1)


“COMPLAINTS AGAINST THIS SCHOOL MAY BE REGISTERED WITH THE ILLINOIS BOARD OF HIGHER EDUCATION”

Illinois Board of Higher Education
Division of Private Business and Vocational Schools 1 N. Old State Capitol Plaza, Suite 333
Springfield, Illinois 62701-1377 http://www.ibhe.state.il.us/consumerinfo/complaint.htm Phone: (217)782-2551
Fax Number: (217)782-8548


2) Verbal instructions on how to submit a student complaint are available by calling the Board at (217)782-2551.

b) Board staff shall contact the school about the complaint by registered mail or other appropriate notification. The school has 10 business days to respond to the Board about the complaint. The Board shall provide a resolution determination to the school. The school may request a hearing about the proposed resolution within 10 business days after the delivery of the complaint by registered mail or other appropriate notification. If the school does not abide by the resolution determination, then the Board can issue a cease-and-desist order to the school. If the school does not comply with the cease-and-desist order, then the Board may revoke the school's permit of approval. (Section 85(i)(2) of the Act):

c) The complaint may be forwarded to the institution's accrediting body. (Section 85(i)(3) of the Act)

d) The Board shall annually issue a public report about the complaints received. At a minimum, the report shall include the institution, the nature of the complaint, and the current resolution status of the complaint. No individual student shall be named in the report. (Section 85(i)(4) of the Act)

Counseling
A student may request counseling at any time. Counseling regarding academic achievement should be with the instructor and/or Director. If counseling is about financial problems, the student should meet the School’s Director. Students facing personal problems that are interfering with their academic achievement may request to meet with any staff or administrative personnel with whom they feel most comfortable.

Graduation
Upon completion of all requirements of a program with satisfactory academic progress, the student will be graduated and awarded the Certificate of Completion.
Any special arrangements for graduation must first be cleared up by the school’s director.

Facility
The facility occupies approximately 5000 square feet of planned space on the first floor. The classrooms have been designed to meet the specifications regarding space, light and the comfort of the student. The laboratory equipment for demonstration by the instructor and supervised practice by the students is in each classroom to facilitate the teaching of practical skills.
The building is accessible to the handicapped.
The administrative office is located at 280 S Schmidt Rd in Bolingbrook to facilitate communication between the students, faculty and administration during daily school activity.

The following administrative personnel can be reached at the school Monday through Friday at 8am-4pm 630-771-1162.

Placement Assistance:
The school does not represent, guarantee or imply that: 1) its graduates will be able to secure positions in a field because of the completion of one of its courses of instruction. The school does provide a letter of enrollment for employers. Although the School provides this assistance, the student must assume responsibility for securing employment.

Advanced Standing:

The school does not provide students with advanced standing in its courses.




Non-Discrimination Policy:
THE SCHOOL SHALL NOT REFUSE TO ADMIT APPLICANTS BECAUSE RACE, COLOR, CREED, SEX, PHYSICAL OR MENTAL HANDICAP UNRELATED TO ABILITY, RELIGION, OR NATIONALORIGIN (Section 16(11) of the Act [105 ILCS425/16(11)]).

The admissions requirements and procedures for students with mental or physical handicaps are the same as the requirements and procedures for the general population. Spectrum Nurses Training School facilities comply with all federal, state, and local ordinances and regulations regarding handicapped access.

Catalog Revisions:

The school reserves the right to change this catalog when necessary, without previous notice. However, any changes in the catalog, policies, procedures or coursework will not affect currently enrolled students unless those students agree to those changes in writing and sign off on those changes.





Basic Nursing Assistant Program (CNA) - (120 Hours)

This course is designed to educate the beginning Nurse Assistant or Home Health Aide in understanding and performing the tasks and procedures required to assist clients who are unable to perform their own self-care. A laboratory section will be incorporated to provide simulated experience in the practice and perfection in gaining the proper technical skills.

The theory and practical curricula will provide the student with the knowledge base and skill level to safely function in a health care institution or home environment as outlined in the job description of the Nursing Assistant.

A supervised clinical practicum will reduce reality shock and allow the completion of this course of study and will give the nurse assistant student the essentials needed to function effectively as a member of the health care team. The clinical practicum will be done at a hospital or long-term facility.

Upon successful completion of the program, the graduate will be awarded the Certificate of Completion and will be eligible to sit for the Illinois State Certification Examination.

COURSE OUTLINE

· Basic human needs, environmental, nutrition
· Techniques of communication and Ethics
· Medical Terminology
· Patient Safety and Body Mechanics
· Personal Care
· First aid
· Asepsis/Infection Control
· Fundamentals of Rehabilitation and Range of Motion
· Vital Signs
· Mental Illness (Alzheimer’s)
· Clinical Practice



Other Requirements not included with tuition:
· TB Test (QuantiFERON Gold Test or Chest X-Ray)
· CPR $60 (BLS) Held during the 8 weeks for 4 hrs + Exam
· Fingerprint Background*
· Mosby’s Essentials for Nursing Assistants, 7th edition $75
· Flu Shot

*Prices vary. In the event when the fingerprinting company does not attend, a list of IDPH approved companies will be provided.

Students will be able to:

· Demonstrate the ability to function as a beginning Nurse Assistant by recognizing physical and psychological changes in the client’s condition and promptly and accurately report these observations.
· Complete required nursing procedures thoroughly with concern for the safety and comfort of the patient/resident.
· Demonstrate competency in the approved manual skills learned during the theory.
· Demonstrate knowledge of communication techniques and working as a member of the nursing team.
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We believe that….


“Education today, more than ever before, must see clearly the dual objectives:
education for living

and education for making a living.”


James Mason Woods







WELCOME AND GOOD LUCK
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